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ieital Liter sential Skills for Working Online
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. 133N auagsinwzauIanludiviney (Digital Literacy & Future Workplace Skills)
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Mindset wuuliuln (Growth Mindset): niaui3ouiirdasioluaiq aue lifnfnfuisiaug
N5UIMTann1Itaya (Data Literacy): AMNENNIAIUNISALM AANTEY WasdiAT 1AL
gniaseasiaya (linnifiumie Fake News)
AuBavguLazn1TinusEeelng (Remote Work Flexibility): finwenisdnssilousiies
degeshauannfithunieilwuilelulan
. fnwzanudlauaznnsidmaluladadvalufivineu (Digital Literacy in Action) nsauvinue
Mvafiuguiinuhaudesiusznouse « fndn («Cs) -
Cognitive (A21u3Aud11a): 1hladumaluladvinauegnils uasssuuinwanulasasie
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Critical (n13AaTiAs1Esl): $9ndadnauiudeyauulansoulay $uvasdoyalmaindede

Creative (@3198357): anunsnuedosilofdviaunuszgndifioudtamiluau viefiuyan
Thaule

Cultural (Fmusssudenusaula): Wilanruvainvals wazsansndndsanuluaiuiives
gaululanddiia
. LUHURnazmMIUSudalulanfia (Digital Best Practices & Adaptation)
miaq’saﬂluiaﬂﬁ%ﬁ’aaﬂwﬂaamﬁaLLazﬁqﬂumfazﬁﬁ (Digital Wellbeing):

auUaandensleiuas (Cybersecurity): #asWarufin1amIenn (Strong Password),
AeldrmmsBudusnuaasdu (oFA), uaselimslasnssudeya (Phishing)

anunszuin fimngrane: ihlaFesnguinedunsesteyadiuyana (Wu POPA) wagll
audindvaninanuesulal

Digital Detox: N15KUIa M990 1Mz aui ot oetun1zmuale (Burnout) uas
sanAgulasy
< nsvaadvuarnislddwasgnefiusednSaan (Effective Web Browsing & Email
Communication) #nwefiugiuiumiimumusnvesmsvhauseylat

Smart Browsing: N34 AALMT (Keywords) 7l waiughn, n15ld Bookmark i e3aseideu
uwaadeya, uazn13InNISURIU (Tab Management) lillsisnaupoufiainasdn



Email Etiquette (W18 N5 l98wa):
- fafaiFes (Subject Line) Isinsedu $ilassasvhasls
¥ Tudunavasinefivaza
- s8Tamsldu "Reply AU" (moundunnau) winlududy
- Weulinszdunazuusdentilieude
&. Boufiedosiioiionisvieusauiussulail (Online Collaboration Tools)
WasunsvhauuuusenauliiduiiudinilSsessenuszuu Cloud:
U'szmmﬂ%"aaﬁa : ?{aaﬁ/ﬂssffquaaulaﬁ Zoom, Microsoft Teams, Google Meet Usztu
lna, wysvihee, uiinddleligdaunds
NusaAukazuilyay Google Drive, OneDrive, Dropbox ¥Mauuuienasifeiu
Tanwsouriu (Real-time), Indlivne
u51n139an151Us1an6 Trello, Asana, Notion f AR 1u&0 UL (To-do, Doing,
Done), Naunieauluiiy
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b. 3UUIATNE MU 19ABUWUA (Content Creation Tools) nsasansluiivihaululaduea
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fashus nsadenmuazdefidilateavielFnisthiausnuiiusyansnmdu:

MUBBNUUUKAL Presentation: Canva (318a314 Slide, Infographic, Report Lad1suay
arsnulagliddealudluies), Microsoft PowerPoint %138 Google Slides

$uRRADAladw: CapCut w3 Canva Video dmsuadedainloaduisay (Explainer
Video) Wuvauvuiniaviausiwes

nsUszgndld Al 9aea¥sassd (Generative Al): nsldia3asiiond s ChatGPT, Gemini
39 Claude lun1saneseauanas (Brainstorm), $1lAsaa519UMAN WiaTIBagUusBnuvuIng1
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(Digital Literacy : Essential Skills for Working Online)
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