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n15l4ATelaRINaLNaN15INUN1ATY (Essential Digital Tools for Workplace)
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0.0 UTUNUALNTBUNITHAILISTUNIARINE (Digital Government Framework)

0.0.0. 337U1AUNAT9YANIATT (Data Governance): NSIVUANSNLNAS NTOULUINIG
wazannsnslumsusmsiansteyaniass Wilnusiursaonsts faunmausnnsgiu uaydl
Asdeiie

o.0.8 N133AN1TYBYALATUTNITUUUATE (Digitization): n1suUasdayaanienans
sUidudgsruvansaumandvia ielfinusansnwlunisdaiu nsdum msUsznana uay
nsndsdaya

o.0.0 Nsi¥BuluazysUINIsTaYa (Data Integration): NssimuIszUVLANLUA Y
Joyasznitomisauniady Measegiudoyatan (Single Data Source) wazanaugdeauly
ns3nvindeya

0.0.€ UIN15A1ATFUUUATUINRT (One Stop Service): N159NLUULATHRIUITEUY
TAUSNTUTENVU B PALALINTUY DIV dieandunounasvziailunishndeisns

0.0.&N191UANETALANIATT (Open Government Data): N15NELNITOYAUIAITVDY
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©.0.5.N115WANYLAINAVEIYAAINST (Digital Skills Development): N158NTEAU
AufuazamaNnsalunislilusunsuusegnd a3 eadedoans wazmaluladsmaioiile
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o.0 WmAtANTUsZENA IdwaniwlITaineu (Office Productivity Tools)

o.0.0. WIlNsuUszaIaNAA (Microsoft Word):
N59AlATIETINENAITIIUNSHAEMTUIINIIANITINGLenansTusUwuua saume
naifissgAnBaTauiinnt MsanUSiiunseny uarnsusinmsiuiidaiu
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o.o.l. WIHNTUMIT19AUIN (Microsoft Excel):
msUszgndliinatia eo Usms Weiumuiduazanugniedunsuszananatoya Teun
o. Status Bar Monitoring: NM3nsI9@ouAAa A asfuLULwhuiuurEwemiae

. Keyboard Shortcuts: mﬂi’fﬁmé’mLﬁaLﬁmmmﬂémﬁa 99 Ctrl+C (Anaan), Ctri+X (@a), Ctrl+V
(39), Ctrl+Z (9nidin), Alt+= (Funainasingalud®), F2 ilvdeyaluwad), F4 (3auniagad/
yhgndnda), F5 (msludsiumineaditimmne) uag F9 (Msuwlasgnaduyariays) o Quick Access
Toolbar: MsUuwssuauLAd osilosudwiunsGenldmdsildaudes

<. Defined Name: msstiongudayaiiieldilunssuildndslugnsdnin

&. Custom Lists: M3asesemsdduamziienuazainlunisnsendeyauiaziseadiugnlugf
(181 File -> Options -> Advanced -> Edit Custom Lists)

. Advanced Functions: mslilsidumsAinugaieUssiianatoyadutou

ol. Picture Link: m3assdanieslesgunmitonsivdeunansenunmsiuasuulasdayalaien .
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«. Lock Format Painter: misaiasasilednnanuuuuierhlyusuldiviundminevaieyn eo.
Paste as Link: n1s\Wenleadayaseninadininviseseniuisduiionuaenndesnastoya

o.0.en.3U5N5UNTULEUBNAIY (Microsoft PowerPoint): nsiguinnssun1soanwuuae
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®. ANUEEUIE (Simplicity): Msldlnudiunasiauien ldsunmunsenuilen
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& AMUNaNNaY (Harmonization): n1siienlydnysuaznnuseneuiaenanesiuiilem

5. M3MALUUENYS (Typography Limit): nMslduuudnusliiiy b guuuy @msuiideuas
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o, N3EFUUsEAY (Bullet Points): nsthiausamzidedAguazUssinuman

=. NMslddensAnagrauuungaun (Visual Graphics): n1sidenldninusenouiiiaid@sugsnening
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1.520UN15M191us 2unuuuuaaulad (Online Collaboration Systems): n1514 8 1uaL3a
UuRn1suazuinsnisanulasnsdeleiues, n15U3n159An13553UUAATI6 (Google Drive) N3
fnundndididstoya (Permission Levels), n1sutsifuiufiviianu uaznisuszsamidlnariu
9901 (Video Conference) W3aiNSUUSRUNTDLALLONENT

2.nsa¥euaznindafdviaiasku (Digital Media Production): 3usnszuiunsnanie «
& unoU (Pre-Production, Production, Post-Production, Distribution) H1ua4AUsznay & 4
(Fomnu, nndls, nwadeulr, Bos, Faved) wagHnUfUAn1slolusunsy Adobe Photoshop
cs lumsiausanin Ms3anis Layer N5 Pen Tool nsldiewing Drop Shadow mstndi
AU Gradient kazn1sdnviesalsenoufadd msunussmdunusninsy

3. Uyaurusshvguaziasasiaadelnid (Al Integration): n1sUssgndldimalulad Uy usshivg
(Artificial Intelligence) tie¥aglun1sAuAUTRYAEN N1STHUSEUONETT KAZNITUTITIANTT
n13NAYsEANIU

Uszlevunlasusonused

Lvawvinuewazauiula: Ygfivaug anudila wasinueddia ilaunsaldlsunsy
oA (Word, Excel, PowerPoint) kagluswnsuasnade/dananinlaotnassnaaiwaziduile
1IN

2. finanasuazananiau: diedauasadannie) aUsuld vildussanana dansienans
wagdnnIsteyaliegnesings Juszdnsnmuiniu

a o
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2 aduayunsduindeu "Sgunafdvia” (Digital Government): FreduaiunsdniunazUszanana
JayalugUuuuddnia (Digitization) nsideuleawazysunnsioyaseninmiigany (Integration)
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3.enseaun1shiuinisusseivu: aduayuliinn1suin1suuy One Stop Service M153AL57 wazyi
TUsgrmudntadeyaiiansuazusnsn1asginegsaenin winiey asiuvaed



